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DETAILS AND TASKINGS

Summary. This regulation prescribes policies, defines responsibilities, and establish procedures for obtaining individual personnel support from units and organizations assigned or attached to United States Army Combined Arms Center and Fort Leavenworth (CAC & FT LVN).

Applicability. This regulation applies to all assigned and attached units to CAC & FT LVN.

Supplementation of this regulation and establishment of Command and local forms are prohibited without prior approval from the CG, CAC & FT LVN, Kansas 66027-2300.

Distribution restriction. Approved for public release; distribution is unlimited.

Availability. This publication is also available on the DPTM Homepage at http://www2-leav.army.mil/dptm
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CHAPTER 1

INTRODUCTION

1-1.  PURPOSE.   To prescribe policies, define responsibilities, and establish procedures for tasking and obtaining individual personnel support from CAC & FT LVN units and activities.  These individual support requirements are classified into three distinct groups.


a.  Recurring and On-Call Details (Chapter 2): These are standardized, repetitive details that must always remain filled, independent of the situation.  These details are Field Officer of the Day (FOD), Staff Duty Officer (SDO), Staff Duty Noncommissioned Officer (SDNCO), Casualty Assistance/Notification Officer (CAO/CNO), Casualty Escort, and Funeral Teams.


b.  Special Details and Internal Taskings (Chapter 3): These requirements are situational (boards, investigations, summary court, ceremony support, events, etc).  The requirements will either be for a specific individual, grade or MOS (Special Details), or a levy of personnel from the post’s units.


c.  External Taskings (Chapter 4):  Individual personnel support requirements received from HQ, TRADOC for duty outside of the installation.

1-2.  APPLICABILITY.  This regulation applies to all military and eligible civilian personnel assigned or attached to the Combined Arms Center and Fort Leavenworth (CAC & FT LVN) with duty at Fort Leavenworth.  This regulation also applies to Non-TRADOC units with duty at Fort Leavenworth (see Appendix B).  Inmates of the USDB are not governed by this regulation.

1-3.  REFERENCES.  See Appendix A (Related Publications).

1-4.  SPECIAL TERMS.  See Appendix C (Glossary).

1-5.  RESPONSIBILITIES.  


a. Chief of Staff, CAC & FT LVN:



(1) Establish a Central Tasking Office (CTO) and an appointing authority to be the single point of contact (POC) for all taskings received from HQ, TRADOC and to process requests for installation support from units and activities assigned or attached to CAC & FT LVN.



(2) Approve in writing any internal tasking or levy of soldiers required within a six-week period of time.



(3) Serve as the final approving authority for all requests for relief of taskings and details.


b.  Director, Directorate of Plans, Training, and Mobilization (DPTM):



(1) Serve as the appointing and relieving authority for all details and taskings.



(2) Operate a Central Tasking Office (CAC-CTO) to act as the central point of contact for requirements received from TRADOC-CTO (taskings@monroe.army.mil DSN 680-5061/ 5062) and DA-CTO (DSN 227-4246).  Task assigned and attached units and activities for individual personnel support in accordance with this regulation. Comply with Army Regulation (AR) 614-11 and TRADOC Regulation 614-11 before tasking.



(3) Establish procedures for advance notification for personnel selected to perform a detail or tasking as specified by this regulation.



(4) Establish and maintain historical data in order to assist in the detail and tasking selection and validation process.



(5) Deconflict support requirements with installation training and special events.  



(6) Review all taskings and details for validity.



(7) Review all training schedules and calendars submitted to DPTM in order to protect scheduled training IAW FM 25-100/101.


c. Commanders and Directors, CAC & FT LVN units, activities, and tenant units will:



(1) Support taskings directed by CAC-CTO.  Ensure that selected personnel meet all requirements of the position(s) to be supported/filled, and that those selected best represent the installation and United States Army. 



(2) Maximize internal support to personnel, administrative, and logistical requirements toward conducting missions prior to requesting installation support to CAC-CTO.



(3) Designate a central office at unit or activity to be the single point of contact (POC) to receive process and reply to all taskings forwarded by CAC-CTO.  Forward POC information to CAC-CTO.



(4) Notify HQ, CAC & FT LVN (CAC-CTO) of changes in the POC, office symbol, e-mail address, fax number, and telephone number of the POC.



(5) Notify CAC-CTO of direct internal or external details or taskings received from other agencies in those cases where CAC-CTO is not an addressee on the tasking document.



(6) Turn in necessary training schedules and calendar information to DPTM to ensure CAC-CTO weighs mission requirements prior to tasking for support.  


d.  Adjutant General (AG)



(1) Provide Soldier Readiness processing for individuals departing on external taskings.



(2) Provide staff assistance to all individuals conducting Casualty Notification Officer (CNO), Casualty Assistance Officer (CAO), Funeral Details, Summary Court-Martial (SCM), and Casualty Escort.



(3) Provide personnel strength reports as required.

 
e.  Staff Judge Advocate (SJA). Oversee selection process for all individuals conducting UCMJ related appointments and details.  Provide CAC-CTO with legal guidance in preparing all requests for court-martial convening authority appointments.  Request list of available individuals from CAC-CTO.

CHAPTER 2

RECURRING AND ON CALL DETAILS

2-1.  GENERAL.   This chapter outlines procedures for detailing personnel for Staff Duty Details (FOD, SDO, SDNCO, SCM, and CAO/CNO) and On Call Details (Casualty Escort and Funeral Details); establishes eligibility for performing these duties; and provides procedures for performances of these duties.

2-2.  STAFF DUTY DETAILS


a.  ELIGIBILITY.  Personnel are considered eligible for duty by CAC-CTO unless exempted by Appendix B (Exemptions).  



(1) FOD – Lieutenant Colonels.



(2) SDO – Majors.



(3) CAO/CNO – Captains.



(4) SDNCO – Enlisted personnel in the ranks of Sergeant First Class (SFC) and Staff Sergeant (SSG).



(5)  SCM – Commissioned Officer Personnel.


b.  PROCEDURES.



(1)  Selection.



(a) The FOD, SDO, and CAO/CNO will be selected from a post-wide, DA Form 6, by-name duty roster maintained by the CAC-CTO.  



(b) The SDNCOs are selected by their unit or activity to serve during the unit’s assigned block of days.  The size of this block of days is based on the assigned number (by SIDPERS) in the grades of E6 to E7, minus a 30% flat exemption of the unit’s authorized strength in those grades combined.  Figure 2-1 provides an example of the SDNCO eligibility calculation for an under strength unit. These blocks of duty will be assigned by CAC-CTO on a quarterly basis.  Activities will furnish CAC-CTO with a roster of tasked soldiers four weeks prior to tasked duty days. This roster will be provided to the CAC-CTO the first working Monday of the month, during the Installation Training Conference.



(c) Personnel will acknowledge receipt of the duty notification memorandum by contacting CAC-CTO.  It is the responsibility of the individual subject to duty to advise the CAC-CTO of any changes in duty assignment or changes in status that would affect availability for duty.  Individual must ensure copies of approved leave forms and temporary duty (TDY) orders are forwarded to CAC-CTO two weeks prior to the date of duty.  If CAC-CTO does not have copies of approved leave forms/TDY orders at the time of telephonic notification, it is the individual’s responsibility to find a replacement for the scheduled duty.  Individuals must inform CAC-CTO when they desire to exchange duty dates with another individual.  

Fig. 2-1. Example of Eligible SDNCO Calculation 

Grade
Assigned
Authorized

E6 Staff Sergeant
20
30

E7 Sergeant First Class
15
20

Available for SDNCO
35
NA

Flat Exemption of 30%  (Authorized x 30%) (30 + 20) x 30%


15

SDNCO Eligibility Number to CAC-CTO

(Assigned Strength – Flat Exempt)
20

Total E6 + E7 on Post (270)

Minus 30% flat exemption
189

Unit’s Percent Eligible for SDNCO

(20/189 x 100%)
11%

Unit’s Number of duty days (31 day month)
3 days



(2) Exemptions.  (See Appendix B.)

 

(a) BCTP.   IAW AR 220-45, individuals from BCTP will be given “A’s” on the DA Form 6 for the two days prior to departing Fort Leavenworth, during Warfighter Exercises and for the two days upon return to Fort Leavenworth.  BCTP will also be given “A’s” on the DA Form 6 during Warfighter Seminars at Fort Leavenworth. 



(b) PCS/ETS.  Personnel departing from the installation due to PCS, separation, or retirement may be removed from the duty roster up to 30 days prior to departure.


c.  TOURS OF DUTY.



(1)  FOD.   The FOD tour of duty is 24 hours, from 0800 duty day to 0800 the next day.  Incoming and outgoing FOD will report to the office of the Garrison Commander, Building 198, Room 204, at 0745 to be briefed/debriefed.  Officers assigned FOD on Saturday, Sunday, or a holiday will report for briefings at 0745 the last duty day prior to their day of scheduled duty.



(2)  SDO AND SDNCO.  The SDO tour of duty is from 1630 on day of duty to 0730 the next day (Monday through Friday) and from 0730 to 0730 for Saturdays, Sundays, and holidays. The SDNCO tour of duty is from 1600 on day of duty to 0730 the next day (Monday through Friday) and from 0730 to 0730 for Saturdays, Sundays, and holidays. The SDO and SDNCO will report to SGS, 2d floor, Sheridan Hall on the day of their duty between 1100-1300 for a briefing.  Individuals scheduled for weekend and holiday duty will report for their briefings between 1100-1300 the last duty day preceding their scheduled duty.



(3)  CAO/CNO.   The CAO/CNO tour of duty is 24 hours, from 0730 day of duty to 0730 the next day.  The CAO/CNO will report telephonically to the AG Casualty Officer, building 193, extension 684-3557/3558 by 1600 the day preceding duty.  When assigned duty on a weekend or holiday, the CAO/CNO will report by 1600 on the last duty day preceding the day of duty.  All captains are eligible for duty. The CAO/CNO must have a valid civilian driver’s license prior to performing duty.


d.  UNIFORM.  The FOD, SDO, and SDNCO will wear the duty uniform with distinctive armband.  CAO/CNO’s will wear the Class A uniform when notifying next of kin.  Unless otherwise specified, all other duties and details will be in duty uniform


e.   PLACE OF DUTY.



(1)  FOD: Duty location is workplace, about Fort Leavenworth (during inspections or visits), or at quarters (on or off post) when not conducting inspections or visits.



(2)  The CAO/CNO’s place of duty is workplace, quarters (on or off post) if not otherwise actively engaged with a casualty.  If not at one of the locations above, CAO/CNO must notify the SDO of a phone number where he/she can be reached.



(3)  The SDO and SDNCO place of duty is Bell Hall.


f.  RESPONSIBILIES



(1)  Garrison Commander or designated representative will brief the FOD prior to their tour of duty and maintain current instructions for use by the FOD.



(2)  Secretary of the General Staff (SGS) or designated representative will: 



(a) Brief the SDO and SDNCO prior to their tour of duty.



(b) Maintain the SDO an SDNCO instruction book and ensure these instructions are current and complete.



(3)  Adjutant General.  Be prepared to receive and provide instructions to CAO, CNO, SCM, or Escort Officer upon notification of a requirement.

2-3.  ON CALL DETAILS

a.  Casualty escort.  Officers and noncommissioned officers (depending upon the rank of the deceased) are detailed to perform “on call” casualty escort duty IAW AR 638-2, 9 Feb 96,   Care and Disposition of Remains and Disposition of Personal Effects.  They will accompany the remains from the place of death to the site of interment. This detail will be on an as needed basis and is separate from CAO/CNO duty.  Duty uniform is Class A uniform at all times.  The composition of this team will be based on the requirements outlined by AG, Casualty Branch upon the receipt of a requirement.  MEDDAC will provide an on-call casualty escort team.


b.  Funeral honors.  CAC & FT LVN is required to provide funeral support for active duty, retiree, and veteran death within the Fort Leavenworth casualty.  Headquarters Command (with CGSC) will provide two funeral teams and the USDB will provide one funeral team.  Funeral team composition is outlined in Table 2-1 and requirements are cited in Table 2-2.  Duty uniform will be the Class A.  The teams will accomplish their duty IAW AR 600-8-1, Army Casualty and Memorial Affairs and Line of Duty Investigations and FM 22-5, Drill and Ceremonies.

Table 2-1. Funeral Honors Teams

Position
Requirement

Funeral Honors Team
6 Soldiers

Funeral Honors Team NCOIC
1 Sergeant (E5) – Staff Sergeant (E6)

NCOIC
Sergeant First Class (E7)- Master Sergeant (E8)



(1) Headquarters Command and the USDB will provide administrative support, training, and equipment for their respective teams.



(2) Soldiers will be detailed for a minimum of three months.  They will be exempt from all other additional duties. 



(3) Soldiers are on call to the NCOIC of their assigned funeral team.  Soldiers must inform the NCOIC of the team of how they can be reached at all times, and gain approval prior to submitting a request for leave.



(4) The NCOIC will determine team composition and assign duties for each mission in coordination with AG Casualty and Mortuary Affairs Officer.

Fig 2-2. Funeral Honors Requirements

Status of Decedent
Requirement
Time/Distance Requirement

Active Duty/Medal of Honors
7-Soldier Team*
None^

Retired
7-Soldier Team*
None^

Veteran
2-Soldier Service Rep.
None^

* Plus Bugler and Chaplain, if available

^ Requests for relief for Funeral Honors mission due to external requirements will be submitted through CAC-CTO to the Chief of Staff, CAC & FT LVN.



(5) The requirement for a two-soldier Service Representative Team for Veterans will be filled from any unit or organization on the installation.

CHAPTER 3

INTERNAL TASKINGS AND SPECIAL DETAILS 

3-1.  GENERAL. Situational requirements exist in which the installation must provide personnel support.  CAC & FT LVN will support all valid requests for individual support personnel from assigned, attached, and tenant units when resources permit. This chapter outlines eligibility, tasking and requesting procedures, and activity responsibilities for providing support personnel.

3-2.  ELIGIBILITY.  


a.  All units assigned and attached to CAC & FT LVN are eligible to provide personnel for support requirements.  Tenant organizations may be tasked to support installation events or missions in which they participate or gain benefit (See Appendix B.)

 
b.  All CAC & FT LVN units and activities may request support from the installation through CAC-CTO.  However, all organizations will fill their requirements internally to the best extent possible prior to sending their request to CAC-CTO.  Requests for individual support personnel must be routed through the unit or activity commander or appointing authority for validation before the CAC-CTO will task this support.

3-3 INTERNAL TASKINGS


a.  TASKING PROCEDURES.



(1) On receipt and validation of a request for individual support, CAC-CTO will levy personnel from available units to meet the requirement.  Units will be levied for personnel based on assigned strength (by SIDPERS) minus a flat exemption of 30% of authorized strength in the required grade or MOS (See Figure 3-1), competing installation priorities, published training schedules (DPTM), and historical data.  CAC-CTO will then notify via email the requirements to each unit, based on the percentage of the number eligible by unit to the number eligible on post.  Note: Figure 3-1 does not reflect scheduled training information turned into DPTM.
Fig. 3-1. Example of Eligible Soldiers Calculation for Internal Tasking Support (i.e. 20 drivers)

Grade
Assigned
Authorized

E1-E4
120
136

Available for internal Tasking
120

Flat Exemption of 30%  (Authorized x 30%) 136 x 30%


41

Internal Detail Eligibility Number

(Assigned Strength – Flat Exemption)
79

Number Eligible on Post minus 30% flat exemption (812 – 244)
568

Percent of total levee to fill
14%

Requirement (20 drivers x 14%)
3 Drivers



(2) Once tasked, the subordinate or tenant unit will acknowledge receipt and complete the mission, unless relieved by proper authority.  It is the responsibility of the unit or activity tasked to replace individuals who are relieved from duties.  



(3) The USDB and MP Company will only be levied for internal details for the grades of E4 and below.


b. REQUESTING PROCEDURES



(1) Units requiring installation personnel support will submit tasking requirements to CAC-CTO not later than seven weeks from the required date. This allows CAC-CTO a sufficient time to determine an equitable tasking strategy based on mission and unit strengths.  Additionally, time is needed to consider requests for relief, re-task another organization, or request assistance from another subordinate or tenant unit.



(2) Requests that do not allow a seven-week lead-time are considered "short notice" taskings and will compete for limited resources and may not be supported. 



(3) Requesting activities will ensure support requirements are the absolute minimum and are validated before submitting to CAC-CTO.  All requests must contain the following information as exampled by Figure 3-2.



(4) Examples of Internal Taskings are Ceremony support, color guard and salute battery support, drivers, escort officers, and conference support.  

Fig. 3-2. REQUEST FOR INSTALLATION SUPPORT (EXAMPLE)

Requesting Organization
CGSC, Operations

Event
Brigadier General’s Training Conference

Report date/time

Release date/time 
12 September 98, 1000 hrs.

12 September 98, 1500 hrs.

Location(s)
FCC

Minimum number of personnel required
5

MOS and grades of personnel required
One NCO, 4 EM

Uniform
Class B

Special qualifications (e.g., gender, language, proficiency, training, and experience)
None

Security clearance required
Secret

Description of duty to be preformed
Ushers for closing ceremony

Justification for request 
Support not available internally

Fund cite or POC telephone number and e-mail address for funding
No Funding requirement

POC's e-mail address and telephone number for additional information
CPT Jones, jonesd@leav-emh.army.mil, 4-4846

3-4.  SPECIAL DETAILS.  Situational requirements exist that demand qualified individuals be levied from a unit.  The details below represent common special details, but is not inclusive.


a.  Reports of Survey (ROS).  This detail involves a survey officer investigating and making a recommendation to the commander based on the investigation. Investigations involve supply discrepancies, loss, and/or damage of government property.  Survey officers may be commissioned officers, warrant officers; NCO’s in the grade of E7 and above or DOD Civilians in the grade of GS-7 and above.  The person selected must be senior to the person being surveyed.  ROS officer must be available immediately for this detail.  This detail will take priority over normally assigned duties.  The standard name line (SNL) for the ROS officer is due to CAC-CTO within 48 hours of the receipt of the detail due to the time constraints for completion of the report of survey process.


b.  Article 32 Investigations.  Only the general court-martial (GCM) or special court-martial (SPCM) convening authority can request an article 32 investigating officer to CAC-CTO.  Requests must be coordinated with the Staff Judge Advocate (SJA).   A list of 10 qualified Article 32 officers will be levied from CAC & FT LVN units (based on O4 + 05 strength) and maintained at OSJA on a DA Form 6. Preparation of the appointing document will be accomplished by the SJA.  Officer will be appointed from the DA Form 6 at CAC-CTO.


c.  Court-Martial Boards.  Court-martial boards will be appointed by the convening authority from a list of nominees provided by a CAC-CTO levy of all units.  Activities will be levied for more personnel than is required for this panel. The convening authority will then make the final selection of court-marital board members.  Activities will be notified of those selected, and not selected for actual court-martial duty.  The SJA will prepare the appointing documents.


d.  Formal Line of Duty (LOD) Investigations.  Formal LOD investigations require the appointment of an officer to investigate the circumstance of a death, disease, or injury.  They are ordered by a SPCM or higher authority.  Unit commanders, the reviewing authority, or the final approving authority will determine when a formal LOD investigation is required.  CAC-CTO will prepare the appointing document.


e.  Officer and Enlisted Separation or Elimination Boards.  The CG, CAC & FT LVN will select officers and noncommissioned officers from a list of nominations provided by CAC-CTO.  Where practical, permanent boards will be appointed to promote effective processing.  The SJA will prepare appointing and board referral documents for the CG’s signature.


f.  Summary Court-Martial (SCM).  The appointment of an SCM is required to secure, inventory, process, and arrange for the transportation of the personal effects of deceased active duty personnel. The SCM will accomplish duties IAW AR 638-2, 2 Feb 96, Care and Disposition of Remains and Disposition of Personal Effects.  They are ordered by SPCM or higher authority.  The SJA will prepare the appointing documentation.


g.  Other Miscellaneous details.  Additional details common to CAC & FT Leavenworth include Disinterested Officer Appointments and 15-6 Investigating Officers.  These details will be tasked to units by CAC-CTO based on historical data.   

CHAPTER 4

EXTERNAL TASKINGS

4-1.  GENERAL.  The CAC-CTO is the tasking authority for all post requirements received from TRADOC-CTO and DA-CTO.  Activities and tenant units will be tasked for external requirements based on their ability to provide qualified individuals in a specific military MOS, when analyzed against historical data and mission requirements.   Individuals selected for an external tasking may not go on TDY or leave during the period of the mission with the exception of emergency leave. OPM and AG will provide personnel data to DPTM to support tasking decisions. 

Figure 4-1. External Tasking Classes

Class I
One month or less

Class II
One to three months

Class III
Three Months to 179 days

Class IV
Six months or more

4-2.  ELIGIBILITY.  (See Appendix B). 

4-3.  PROCEDURES.


a.  CAC-CTO will:



(1) Establish procedures for advance notification (90 days is standard) to personnel selected to perform TDY or temporary change of station (TCS) away from his or her home station.  CAC-CTO will transmit taskings to subordinate units/activities by email to the tasked organization’s POC.   CAC-CTO will aggressively solicit for volunteers five working days prior to tasking activities and tenant units.  Units and activities will be tasked based on their available strength in a required MOS and historical tasking data. 



(2) Validate all external taskings received from TRADOC-CTO prior to accepting tasking.  Submit request for relief to originating CTO if Ft Leavenworth can not support the tasking. 

 

(3) Create and update a weekly report of all tasking requirements projected, filled, and relieved.  This report will be forwarded to the Chief of Staff and unit POCs on a bi-weekly basis.

 

(4) Maintain a spreadsheet matrix for each class of tasking by organization to quantitatively capture tasking histories.  Activities and tenant organizations will be given credit for filling taskings by class. 

 

(5) Include information on special pre-deployment training requirements, quarters, rations, uniforms, equipment needed, transportation arrangements (including rental car authorization and OCONUS group travel arrangements), medical requirements, passport, country clearance requirements, and arrangements made for expeditious processing of passports and visas. Also include any other information that will enable the soldier(s) to complete the TDY/TCS orders and make travel and personal arrangements.


b.  Tasked Units or Activities will:



(1) Respond to the tasking by the established suspense date with the name, rank, social security number, unit address, unit identification code, duty telephone number, e-mail address, and any other required information of the soldier(s) filling the tasking (see format at figure 4-2). Information must be transmitted via e-mail to CAC-CTO to be received by the tasking source by the suspense date. Alternate means of transmission is facsimile (684-2263). 

Fig. 4-2.  SNL Submission to CAC-CTO for External Tasking

TASKING NUMBER
(Taken off of CAC-CTO tasking order)

LINE NUMBER
(Taken off of CAC-CTO tasking order)

FULL NAME


SSN


RANK


MOS
(Primary and Secondary)

UNIT PHONE #


UIC


SECURITY CLEARANCE


GENDER


E-MAIL ADDRESS


POC:




(2) Ensure SNL responses are submitted to CAC-CTO on time and complete.  Tasking requests that do not include the above information are incomplete requests and will reduce the total preparation time afforded to the selected individual filling the tasking.



(3) Ensure each soldier selected for outside continental United States (OCONUS) TDY/TCS receives local soldier readiness processing through AG, to include a force protection brief from DPTM, Bldg. 198, Room B10.  Briefing is given on Thursdays at 1300. 



(4) Coordinate for travel requirements for each tasking, unless otherwise directed.



(5) CAC & FT LVN units and agencies will not coordinate directly with the original tasking source unless directed by CAC-CTO.  Actions such as changing report dates, military occupational specialty (MOS) rank, and requests for relief must be coordinated through CAC-CTO. 


c.  Requests for Relief of Taskings: Requests for relief from a tasking must be received via e-mail to CAC-CTO within four working days of the date of the tasking document. Requests for relief must include detailed strength information such as authorized and assigned strengths, and information relating to mission explaining why the tasking cannot be filled, see figure 4-3. Identify soldier(s) to fill the tasking at the same time the request for relief is sent. This ensures the soldier(s) receives timely notification if the request for relief is not approved. Unless specifically stated, taskings may be filled with soldiers one grade higher or one grade lower than the grade indicated. Requests for relief must include strength and mission regarding these grades.

Fig. 4-3.  Request for Relief 

TASKING NUMBER
(Taken off of CAC-CTO tasking order)

LINE NUMBER
(Taken off of CAC-CTO tasking order)

Assigned and Authorized Strength in MOS by Grade.  List Names, if necessary.


Competing Mission Requirements.  Be specific, include calendar or training schedule this event has been posted on.


Detailed Comments by Commander/Director




SUBMITTED NAME (CAC-CTO will not accept request if lower portion is blank)

FULL NAME


SSN


RANK


MOS
(Primary and Secondary)

UNIT PHONE #


UIC


SECURITY CLEARANCE


GENDER


E-MAIL ADDRESS


POC:
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AR 611-101, Commissioned Officer Classification System
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AR 614-200, Enlisted Assignments and Utilization Management

AR 614-5, Stabilization of Tours

AR 614-11, Temporary Duty (TDY)

AR 635-100, Personnel Separations, Officer Personnel
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FM 22-5, Drill and Ceremonies

FM 25-100, Training the Force

TRADOC Reg 10-5, Headquarters, United States Army Training and Doctrine Command

FORSCOM Reg 350-12, Procedures for Tasking and Support from Active Component 

                            Installations and Units

TRADOC Reg, 614-11, Tasking Individual Support Procedures for Active Component (AC) Installations and Activities

DA Message, 6 May 98, Funeral Honors

APPENDIX B

EXEMPTIONS

Positions Exempted from Taskings and Details


Reoccurring Details

(Chap. 2)
On Call

Details

(Chap. 2)
Special Details*

(Chap. 3)
Internal Taskings

(Chap. 3)
External

Taskings

(Chap. 4)

IG Officers and NCO’s
Exempt
Exempt
Exempt
Exempt
Exempt

CDR, CSM, 1SG, Aide-de- Camp, COG 
Exempt
Exempt
Exempt
Exempt
Exempt

S3, G3 (BN, BDE, BCTP)
Exempt
Exempt
Except ROS
Exempt
Exempt

XO (BN, BDE, GS, BCTP, TRAC, NSC)
Exempt
Exempt
Except ROS
Exempt
Exempt

SJA, MC, DC, ANC, MSC and VC Officers
Exempt
Exempt
Exempt
Exempt
Only TDS is exempt

GARC (Directors, the PM)
Available
Exempt
Available
Available
Exempt

Retention NCO’s (Full Time)
Exempt
Exempt
Exempt
Available
Exempt

EO Officers & NCO’s (full time)
Exempt
Exempt
Exempt
Available
Available

GS Officers NCO’s 
Available
Exempt
Available
Available
Available

* All personnel are subject to being called to serve on boards convened by the general courts-martial authority.

Special Unit Exemptions


Re-Occurring Details
On Call

Details
Special Details*
Internal Details
External

Taskings

BCTP
Exempt during WFX Seminars & TDY (plus and minus two days from TDY)
Available for Funeral Detail only
Exempt During WFX Seminars & TDY (plus and minus two days from TDY)*
Exempt during WFX Seminars & TDY (plus and minus two days from TDY) 
Exempt

TRADOC Tenants & Units with MOU’s

HQ, AFDC

RDD (FMSA)

FDD

TSM-V

TSM-MCS

TSD

HQ, TRAC

BCBL
Available
Available for Funeral Detail only

Units will provide support to HHC, CAC Funeral teams.
Available
Exempt from all Except:

1. Retirement Cer.

2. Prairie Warrior

3. 4th  of July

4. Truman Wreath Cer.

5. Memorial Day Cer.

6. Post Yard Sales

7. CAC Change of Command or Resp.

8. Audie Murphy Cer.

9. SOY/NCOOTY Cer.

10. Spring/Fall Cleanup


Avail.

Non-TRADOC Tenants

MEDDAC

DENTAC

C/902nd MI

CID

N. Plains Vet 

FT LVN Vet 

NGB-LDC


Exempt 
Available for Casualty Escort only (1 to 2 soldiers)
Exempt* 


Exempt from all Except for mission and participation reasons:

Mission: When the tasking falls under the unit’s mission (i.e. medical support, threat analysis)

Direct Participation When the Tenant Soldier has direct participation in the event, his unit may be tasked (i.e. retirement, soldier of the year, etc.) 
NA

* All personnel are subject to appointments by their respective general courts-martial authority.

GLOSSARY

Section I

Abbreviations

AC: 
Active Component

AG: 
Adjutant General



AT: 
annual training

BASOPS: 
base operations

BCTP: 
Battle Command Training Program

CAC: 
Casualty Area Command (NE Kansas, NW Missouri, Iowa, & Minnesota)
CAC & FT LVN:
Combined Arms Center and Fort Leavenworth

CAO:  
Casualty Assistance Officer

CGSC: 
Command and General Staff College

CNO:  
Casualty Notification Officer

CONUS:  
continental United States

CTO: 
Central Tasking Office

DENTAC:  
Dental Activity

DPW:  
Directorate of Public Works

EOC: 
Emergency Operations Center

FM:  
field manual

FOD:  
Field Officer of the Day

FORSCOM:  
U.S. Army Forces Command

HQ:  
headquarters

HQDA:  
Headquarters, Dept. of the Army

IAW:  
in accordance with

JTF-B:  
Joint Task Force-Bravo

MACOM: 
major Army command

MOS: 
military occupational specialty

OCONUS:  
outside continental U.S.

POC:  
point of contact

SCM: 
Summary Court-Martial

SDO:  
Staff Duty Officer 

SGS:  
Secretary General Staff

SJA:  
Staff Judge Advocate

SNL:  
Standard Name Line

SPCM:  
Special Court-Martial

TCS: 
temporary change of station

TDY:  
temporary duty

TRADOC: 
Training & Doctrine Command

UCMJ:  
Uniform Code of Military Justice

Section II

Terms

1.  Tasking.  An external requirement for military personnel to be TDY or TCS away from their home station to support manpower requirements not related to their principal duty position.   External Taskings are a requirement levied by an agency external to Fort Leavenworth such as United States Army Training Doctrine Command (TRADOC)  or Headquarters Department of the Army  (HQDA).

2.  Details.  A detail is any duty or assignment for which personnel or units are levied through the application of a duty roster.  It is a tasking in addition to normal mission requirement or requirements of the normal duty assignment.


a.  Staff Duty details are identified as the following assigned duties which represents the installation command during non-duty hours:  FOD, SDO, SDNCO, and CAO/CNO.


b.  Special detail details are identified as those details that are used to support installation wide requirements.  Examples are as follows, but are not limited to: inventories, courts and boards, conference support (drivers and escort officers) , and investigations.


c.  Appointing authority.  An individual specifically authorized by a command directive or by law to direct the appointment of another individual to perform a specified duty.


d.  Court-martial convening authority.  An individual specifically authorized by the Uniform Code of Military Justice (UCMJ) to convene a court-martial board.  At Fort Leavenworth, the General Court-Martial Convening  Authority (GCMCA) is the Combined Arms Center (CAC) 

Commander, and the Special Court- Martial (SPCM) convening authorities are Commander, Headquarters Command, and Commandant, United States Disciplinary Barracks.


e.  Central tasking authority.  The DPTM is the central tasking authority for details as defined in this regulation.  Tasking is accomplished by authority of the Commander, CAC.


f.  Notification.  The CAC-CTO will contact the activity identified for duty via email.  The activity is then responsible to execute the duty.

The proponent agency for this pamphlet is the Directorate of Plans, Training, and Mobilization, U.S. Army Combined Arms Center.  Users may send comments and suggested improvements on DA Form 2028 (Recommended Changes to Publications and Blank Forms) directly to the Commander, U.S. Army Combined Arms Center and Fort Leavenworth, 600 Thomas Avenue, Building 198, ATTN:  ATZL-GCT, Fort Leavenworth, KS  66027-1399.

FOR THE COMMANDER:
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STEVEN R. WEST


Colonel, GS


Chief of Staff
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Director, Directorate of 

   Information Management
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