HOW TO APPLY FOR CES COURSES

Go to https://www.atrrs.army.mil/chrtas
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Civilian Human Resources Training
Application System

CHRTAS is an automated management system that allows you to develop and
record your completed training, apply for Civilian Human Resource, and the Civilian
Education (CES) courses.

Notice

This is a DoD web site. The security accreditation level of this site is
Unclassified FOUO and below. Do not process, store, or transmit information
classified above the accreditation level of this system. DoD web sites may be
monitored for all lawful purposes, including to ensure their use is authorized, for
management of the system, to faciltate protection against unauthorized
access, and to verify security procedures, survivability, and operational security.
Monitoring includes, butis not limited to, active attacks by authorized DoD
entities to test or verify the security of this system. During monitoring.
information may be examined, recorded, copied and used for authorized
purposes. Al information, including personal information, placed on or sent
over this system may be monitored. Use of this DoD web site, authorized or
unauthorized, constitutes consent to monitoring. Unauthorized use of this DoD
web site may subject you to criminal prosecution. Evidence of unauthorized
use collected during monitoring may be used for administrative, criminal or

Click on ‘Apply for Training’ in the menu on the left-hand side of the screen. If this is
your first time in CHRTAS or your information has changed, be sure to update your
profile.
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Welcome to CHRTAS 3.0. In an attempt to improve your experience we simplified things. We added a more straight forward user experience as well as provided more information at your finger tips in
B My CES Waivers regards to your training needs. CHRTAS is an automated management system that allows you to develop and record your completed training, apply for Civilian Human Resource, Civilian Education

I — (CES) and Defense Health Agency (DHA) courses
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https://www.atrrs.army.mil/chrtas

The Training Screen offers lots of great courses! For CES courses, scroll down to see
all of them. When you’re ready to select a training, click on the ‘Apply for Training’
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The pop-up window will offer you courses that you are eligible to take
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Once you’ve selected the course you want to take, walk through the screens and then
select ‘Apply for Course’.
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Once you’ve completed your application, your supervisor will be asked to concur with
the application. After that, you will receive an email with further instructions.



